
 

 
JOB DESCRIPTION OF ASSOCIATE PROFESSOR 

DY Patil School of Nursing, 

DY Patil University, Nerul, Navi Mumbai. 

 

Job Title: Associate Professor Present Position: Associate 

Professor 

Department/College: DY Patil School of Nursing, Nerul, Navi Mumbai.  

Directly responsible to: Principal, School of Nursing 

Supervisory responsibility for: Undergraduate/Post Graduate students, Hospital nursing staff 

(If required) and Patient care.  

OTHER CONTACTS: 

 

Internal: 

Principal, Vice-Principal, Nursing Faculty, Administrative support staff and Under graduate/ 

Post graduate students in D Y Patil College of Nursing. 

Dean of Medical college Dr. Mrs. Surekha Patil and all the Cross Disciplinary Department 

Professors and Head of the Departments of DY Patil University and Hospital, Nerul Navi 

Mumbai.  

 

External: 

Prospective students, Guest lecturers, External University and nursing experts, examiners, 

stakeholders i.e, parents and guardians/relatives of students, External University HOI/faculty 

and Examination and CAP staff, other goods maintenance services and suppliers. 

 

MAJOR DUTIES: 

1. Provide a high standard of academic related support to the faculty’s postgraduate 

programs, from recruitment and admissions through to student support, under the 

guidance of the Principal. The post-holder will be expected to be able to work across all 

programs within the faculty but will have first line responsibility for a subset of these. 

2. In charge of the assigned department/Committees and there by responsible for 



coordination of academics, research and projects guide for PG and UG students, teaching 

activity and guidance of the particular department/Committee and assisting Principal in 

college administration as required and from time to time. 

JOB PURPOSE: 

1. As per the resolution of Indian Nursing Council “Integration of nursing Education and 

Service-Dual Role” aiming to achieve optimal patient care and to improve the quality of 

Nursing education through effective utilization of qualified faculty be approved for 

adoption with an aim to improve the quality of Nursing education and  quality of patient 

care: 

2. The Associate Professor has the dual responsibilities of Nursing Education and Nursing 

Services to maintain the standard of performances as per the vision, mission, goals and 

objectives towards Nursing education and nursing services.  

3. To develop the curriculum Plan for the New academic Course 

4. To undertake all duties required to plan and deliver during the academic year 

5. To fulfill all other research, teaching and administration duties as an Associate Professor 

in nursing. 

6. To contribute to extending the research profile of Nursing fraternity at college level 

7. To contribute to the general operation of the College as a member of its academic team. 

JOB SUMMARY : 

           The Associate Professor : 

1. Is responsible for maintaining the quality patient care services in the hospital and training 

and supervision of the nursing personnel as required by the management 

2. Will remain on call duties during the health care emergencies of the hospital services as 

required. 

3. Is overall in charge of the assigned department and the co-ordination for the academic 

activities of the particular assigned programme from the beginning of the academic year 

till the completion. 



4. Is responsible for planning, implementation, evaluation of teaching and learning 

experiences as per the syllabus objectives. 

5. Provides support and Academic guidance to the students and the team of faculty of the 

assigned department to achieve the predetermined goals.  

6. Assisting authorities in college administration and the in the NAAC, NIRF, IQAC, INC, 

MNC, University inspection process. 

GENERAL:  

1. Developing and delivering course material, curriculum and Syllabus. 

2. Assisting with the training, teaching and guiding the new staffs. 

3. Conducting Research, Publishing papers and attending conferences 

4. Attending Academics and workshops for the professional growth. 

5. Supervising, Advising and Mentoring teachers and students 

6. Participating in faculty and departmental meetings 

7. Short listing, interviewing and selecting students for graduate programs 

8. Organizing guest seminars and faculty events where students can interact with 

established professionals for their career 

9. Traveling to other higher education settings to gain experience and expand the network 

and strengthen it. 

10. Writing proposals to secure funding for the institute. 

EDUCATION RESPONSIBILITIES: 

1. Updates procedure manual periodically.  

2. Establishes learning objectives and periodically assesses for the learned behaviour of the 

students.  

3. Develops appropriate teaching aids to impart quality education. 

4. Teaches in the classroom, laboratory and clinical areas.  

5. Keeps anecdotal records of students performance in laboratory and clinical areas   Co-

operates with faculty, student body and advisory board in program advancement. 



Participate in organizing Extra-curricular activities.  

6. Offers guidance and counseling to the students and conducts mentor-ship program 

Participates in various Continuing Education Program/ In-service Education Program, 

Professional Conferences. 

7. Timely entry of the attendance and study materials to the LMS of respective batch. 

8. Developing E content for student learning purpose. 

MANAGER ROLE: 

1. Act as line manager for matters relating to the employment of staff and ensuring the work 

is allocated fairly, according to skills and capacity. 

2. Carry out the role of an Academic Lead  

3. Ensuring decisions are taken forward effectively by all staff they lead enabling, 

supporting and celebrating individual achievement. 

4. Take overall responsibility for the organizing and deployment of resources within own 

areas of responsibility 

5. Coordinating and implementing the NAAC related activities as per assigned criteria and 

timely documents the activities as per the format. 

GUIDANCE & COUNSELLING: 

1. Counsels and guides faculty, junior staff and students as and when required.  Refers 

faculty/ junior staff and students for further professional counseling as and when 

required.  Maintains records as confidential.  Records and reports to the Principal. 

2. Guides and counsels the weak students, failed students and also students due to undergo 

University exam from all classes.  

3. Take responsibility to mentoring of assigned students and act as a mentor to colleagues. 

4. Take remedial class for slow learner and improving the outcome of the programme. 

 

 

 

 



APPRAISAL OF STUDENTS : 

1. Appraises students’ performance at regular intervals and keeps anecdotal records. 

2. Reports to the Principal. 

3. Designs forms to assess the overall professional development of the students 

STAFF DEVELOPMENT AND CONTINUING EDUCATIONAL ACTIVITIES : 

1. Development program can be organized in consultation with Principal 

2. Induction program can be organized with respect to the criteria’s followed at college 

level. 

RESEARCH : 

1. Prepare suitable proposals and implement these and participate in clinical nursing 

research at the college level. 

2. Guide students to conduct research projects. 

3. Publishes minimum 2 research articles by annually as per the UGC requirements/norms. 

4. Participating in paper presentation and being a resource person in conference and 

webinar. 

5. Taking initiation in writing chapter and publication of books. 

REPORTS AND RECORDS :- 

1. Maintains records and writes reports in relation to the department and other assigned and 

non-assigned work. 

2. Assists Principal and the administrative staff in maintaining the academic and office 

record safe and confidential. 

 

 


